
ORGANISING YOUR EVENT – STEP BY STEP 
 

 

Apply for a license www.athleticsni.org/Permits 
 

Athletics NI Club– (£25 initial payment required)  
Other Organiser – (£25 deposit & £50 

Associate Affiliation Fee required total £75) 

 

Apply for a license 
www.athleticsni.org/Permits 

 
Athletics NI Club – (No payment required) 

Other Organiser – (Associate Affiliation Fee of 
£50 required) 

 

Obtain any relevant permission 
 

Book Service Providers, e.g. First Aid, Chip 

Timing 

 
Complete Cross Country Race Review Form 

and retain for your records 
 

Contact Local Council and submit application for 

Special Events on Roads. 

Confirm any other relevant venue permission 

Book Service Providers, e.g. First Aid, Chip Timing  

Arrange Course Measurer (if to be accredited as 

accurate distance) 

Arrange Marshals 
 

Complete Risk Assessment on Confirmed Course 
 

Complete Risk Assessment on Day of Race 
 

 

Return Forms 
 

Complete and send Return Forms to 
Athletics NI within 28 days of race 

  
                             Include payment as per Return Form 

instructions (minus £25 deposit) 
 

Road Race Cross Country Track & Field 

Apply for a license 
www.athleticsni.org/Permits 

 
Athletics NI Club – (No payment required) 

Other Organiser – (Associate Affiliation Fee of 
£50 required) 

 
Permit Levels: 

Level 1- apply to Athletics NI 
Level 2- apply through UKA. This level allows 

for qualifying standards. 
 
 

 
Officials 

Contact: officials@athleticsni.org to request 

officials for your event 

Book service providers, e.g. track hire; 

vendors; first aid services 

Timetables/ Start Lists 

Send timetable and start lists to 

info@athleticsni.org to be published ahead of 

the event 

Results 

Send results to info@athleticsni.org to be 

published. 

Track & Field results must also be sent to 

admin@thepowerof10.info (along with DOBs 

for athletes) 
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