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Athletics Northern Ireland

Seeks to appoint

Board Member
The purpose of the post will be to work within the Board structure to help ensure that Athletics NI is managed and controlled appropriately; to ensure it is accountable to its legitimate interest groups and stake holders and to ensure that it maintains the highest level of governance and accountability.

A full role description, person specification and application form is attached. 

Applications from females, and those with a Marketing & PR or Human Resources background would be particularly welcome as they are currently under represented on the Board. Candidates from across Northern Ireland are also encouraged to apply to ensure the Board has a wide geographical spread.
The positions are unpaid but travel and other expenses incurred in fulfilling the role of Board Member will be paid if requested.

Athletics NI is the governing body for Athletics in Northern Ireland. It is based at Athletics House, Mary Peters Track, Old Coach Road, Belfast BT9 5PR
Please return to Kerry Woods kerry.woods@athleticsni.org 

Athletics House, Old Coach Road, Belfast, BT9 5PR

The closing date for applications will be 3pm on Friday 20th November 2020
Applications received after this date will not be considered
Interviews will be held on Tuesday 1st December 2020 via Zoom

Athletics Northern Ireland Management Board

Role Description 
Post: 


Board Member
Salary: 
Unpaid, but travel and other expenses incurred in fulfilling the role of the Board member will be paid if requested
Responsible to: 
The members of Athletics NI

Responsible for: 
Helping to direct the affairs of Athletics NI and setting the strategic direction of Athletics NI
Purpose: 
To work constructively with other Board Members and employees to ensure that Athletics NI is managed and controlled appropriately; to ensure that it is accountable to its legitimate interest groups and stakeholders; and to ensure that it works within the requirements of the law and its funding bodies ensuring the highest level of governance and accountability arrangements.

Details of Appointment:
The Board Members will be appointed on a rotational basis on a three year cycle, with a maximum service of two cycles. Board membership is likely to require a minimum time commitment of at least 1 day per month. Full induction training will be provided. Every effort will be made to provide whatever reasonable support Board Members need to help them carry out their duties.

Selection process: 
Following short-listing, successful candidates will be asked to attend an interview. 
Key Responsibilities:
To devote sufficient time to Athletics NI business. This includes:

• Preparing for meetings

• Attending Board meetings as required

• Appointment for membership of at least one committee

• Keeping up to date with athletics issues by reading and attending training/briefing sessions

· Identification and Management of risk

To participate in the management and control of Athletics NI activity, including:

• Providing strategic opinions

• Financial monitoring and control

• Establishing plans, policies and objectives

• Ensuring plans are implemented and evaluating performance

• Reviewing activity and deciding on appropriate action
To agree guiding principles and make decisions on all matters that might create significant financial or other risk to Athletics NI, or which raise material issues of principle.
To ensure that Athletics NI’s affairs are conducted lawfully and in accordance with the agreed values, goals and generally accepted standards of performance and propriety

To represent Athletics NI in the outside world and to help foster good relationships with funders, local authorities, clubs and other members and stakeholders.

To promote the good name of Athletics NI at all times.
To participate when necessary in the recruitment of Athletics NI employees.
Person Specification
	Attribute
	Priority

	Ability and willingness to promote Athletics NI’s corporate values and goals
	Essential

	Ability to gain and retain respect and confidence from other Board members, senior staff and from principle stakeholders
	Essential

	Ability to participate in meetings in a way that complements other members, encouraging healthy debate but remaining focused at the strategic level
	Essential

	Good communication skills including the ability to explain complicated issues in a manner that can be easily understood
	Essential

	Sufficient team working skills to be capable of adding value as a member of committees and working groups.
	Essential

	Sufficiently flexible circumstances to enable attendance at meetings during the year.
	Essential

	Skills and reasonable working knowledge in at least one of the following areas of activity:

· Voluntary Organisations and how they operate

· Business/staff management

· Finance and financial planning
· Human Resource Management
· Welfare & Safeguarding

· Legal issues and the NI legal system 
· Equality and equal opportunities

· Statutory authorities – their roles and how they operate

· Marketing and PR 
· Information Technology
	Essential

	Show a commitment to Athletics NI by at least one of the following:

· Membership of an affiliated Athletic Club

· An athletics coaching qualification

· An athletics officiating qualification

· Working as a volunteer at athletics events
· Participating regularly in Athletics Competitions
	Desirable

	Analytical skills and the ability to absorb key information from reports in order to pose challenging questions where appropriate
	Desirable

	Reasonable understanding of general management principles
	Desirable

	Good negotiating skills
	Desirable


*The skills marked in bold are ones which are limited within the existing board membership and possession of such skills will be weighted highly during the recruitment process.

Application to become a Board Member

Please complete all of the sections that follow to assist the selection committee in finding the most appropriate people to join the Board to complement the current team in terms of skills, experience and the ability to represent the communities we serve.

Personal Information


Skills and Abilities





References

Please provide below the names and contact addresses and telephone numbers of two people (other than close friends or family) who you know well enough to confirm the information you have provided in this application.

Declaration

I confirm that I know of no reason why I should not be considered for Board membership of Athletics Northern Ireland.  I fully agree with the stated values of the organisation and, if appointed, will give my time and enthusiasm on a voluntary basis in the best interests of Athletics Northern Ireland and the people it aims to serve.

Signature _____________________________________

Date _________________________

Please return to Kerry Woods via email kerry.woods@athleticsni.org 

Or by mail to - Athletics House, Old Coach Road, Belfast, BT9 5PR

The closing date for applications will be 3pm on Friday 20th November 2020
Interviews will be held on Tuesday 1st December 2020
DISCLOSURE OF CRIMINAL CONVICTIONS FOR REGULATED POSITIONS IN NORTHERN IRELAND

APPLICANT: _____________________________ ROLE: ___________________________

Please read this information carefully.

Statement of non-discrimination

ATHLETICS NORTHERN IRELAND is committed to equal opportunity for all applicants including those with criminal convictions.  Information about criminal convictions is requested to assist the selection process and will be taken into account only when the conviction is considered relevant to the role. Any disclosure will be seen in the context of the criteria for the role, the nature of the offence and the responsibility for the care of existing clients\volunteers and employees.

Advice to Applicants

You have applied for a role which is a Regulated Activity Position as defined by the Safeguarding Vulnerable Groups (NI) Order 2007 and also falls within the definition of an “excepted” position as provided by the Rehabilitation of Offenders (Exceptions) Order (NI) 1979: therefore ALL convictions including SPENT convictions MUST be disclosed.  The disclosure of a criminal record or other information will not debar you from registration / appointment unless Athletics NI considers that the conviction renders you unsuitable.  In making this decision Athletics NI will consider the nature of the offence, how long ago it was committed and what age you were at the time and other factors which may be relevant.   This information will be verified through an appropriate Access NI Enhanced Disclosure check.  If you have received a formal caution or are currently facing prosecution for a criminal offence you should also bring this to our attention given the “excepted” nature of the role. 

Please complete this form as accurately as possible.  An arrangement will be made with you to discuss any clarification if required.

Thank you for your co-operation.

Have you ever been convicted of a criminal offence, been the subject of a caution, been advised (by the Independent Safeguarding Authority) that you cannot work with children and/or vulnerable adults or the subject of an investigation alleging that you were the perpetrator of adult or child abuse?  



No

Yes




If so, please state below the nature, date(s) and sentence of the offence(s), date prevented from working in this area or an allegations

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please provide any other information you feel may be of relevance such as:

· the circumstances of the offence/incident

· a comment on the sentence received 

· any relevant developments in your situation since then

· whether or not you feel the conviction has relevance to this post.

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Please continue on a separate page if necessary. 

(If you require further information on what information to disclose please contact NIACRO Helpline Tel: 028 90 320157)

Declaration

I declare that any answers are complete and correct to the best of my knowledge and I will inform the Governing Body Designated Safeguarding Children’s Officer (again it is the responsibility of the Governing Body to decide the position of the person who this information is reported to) of any future convictions or charges relevant to my role. I give my consent for an Access NI Enhanced check to take place and for this information to be shared as part of (Name of Governing Bodies) risk assessment process. 

_____________________________________

Signature

_____________________________________

Date

Have you ever been subject to any disciplinary action or sanctions relating to child abuse/abuse of vulnerable adults?

YES

NO

If YES please give details

	

	


I wish to apply for the position indicated and confirm that the information given is a complete and accurate record.  Any false statement may lead to my rejection or, if employed, dismissal.

I have not canvassed any member or employee of Athletics Northern Ireland/Sport Northern Ireland, or consented to anyone canvassing on my behalf.  Also, from the date hereof, I will not seek to undertake or consent to any such canvassing.

Signature ______________________________________
Date __________________
Please complete and return this form to Athletics NI in an envelope marked “CONFIDENTIAL”.

Thank you for your cooperation - it is greatly appreciated.
First Name(s):





Surname:





What would you describe as being your main connection with or interest in stakeholders served by Athletics NI?





Are you related in any way to an existing member of Athletics NI Board or Staff?





How did you find out about this Board member vacancy?





Email Address:





Telephone Numbers:


Daytime:			Evening:			Mobile:





Address including postcode:





Please give a brief summary of your education and any qualifications that you have gained along with the date(s) they were awarded:

















Using the person specification as a guideline, please explain why you would like to become a Board member at Athletics NI and what you think you can bring to our organisation based on your skills, experience, background and commitment to Athletics:





Please give details of voluntary/public service over the last ten years. Please provide name and address of organisation, along with position held.








Please give details of your current employment (if applicable) and current membership of other organisations, groups or committees:




















